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�� Administrators, teachers, coaches and community members who wish to reserve a 
space in the district must submit a completed Request for Facility Use form.

�� This includes use of library, commons, gymnasiums, cafeteria, athletic fields, 
classrooms, etc. during and after school hours. 

�� Dansville Schools reserves first claim to the use of its own property. Cancellations 
may be issued by school personnel with or without notice. All approvals are 
granted with this understanding. 

Who?

When?

�� All requests must be submitted at least 72 hours prior to the event.

�� Incomplete requests will be returned to the person submitting the request.

�� Requests will be granted on first come, first serve basis, with the understanding that 
school events will always supersede outside group requests.

�� Available time slots and frequency may be reduced based on demand.

Cost?

�� $50 fee for every three months of use for groups not school affiliated or sponsored.

�� There will not be a fee for one-time use such as class reunions, etc.

�� A facility fee may be administered for a one-time event when admission is charged.

�� A $50 deposit is required when charges are involved and must accompany the 
Request for Facility Use form. 

Cancellations?
�� Cancellations must be made no later than 24 hours prior to the time of usage. The 

$50 deposit is refundable when 24 hour notice is given to cancel the requested use. 
Otherwise, those requesting the use will be responsible for payment for all costs 
incurred.

Access?

�� Doors will be set to unlock 15 minutes prior to the start of the event for groups that do 
not have building access. Doors will lock five minutes after the start of the event.

�� Propping or manually unlocking doors open is not permitted and may result in 
loss of building use privileges.

�� Groups must ensure lights are turned off and that facility is secure before leaving.

How?
�� Request for Facility Use forms are available in each building’s main office, the 

Superintendent’s office and online.

�� Submit a completed copy to the Superintendent’s office or to amesb@dansville.org.

Facility Use Requests
Please refer to Dansville Schools Administrative Guidelines for detailed Facility Use policies.
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